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No. AW-GE-I-04/2009 (Pt-Ill) -  89/& /Dated, 99 .05 - %6

OFFICE ORDER
(SAP 0.0 No. 1000000404) / Ms. Anupama Ratnala, Assistant General Manager (El.), [Emp.
ID- 66732], Power Training Center (PTC), Chandaka, Bhubaneswar is hereby transferred and
posted at SLDC, Mancheswar, Bhubaneswar, until further orders.

She will be relieved from her present assignment through local arrangement.

The transfer order shall be carried out in SAP only. She is requested to process the
Relieving, Joining and Charge Handing over in SAP, which is linked to payroll.

‘-A'Mnhp.fp\;:

- CHIEF GENERAL MANAGER (HRD)
Memo No: &89 |7 /Dated, 9. 052026

Copy to person concerned for information and necessary action. Upon reporting at

This issues with the approval of Competent Authority.

the new unit, the transferred employee is requested to immediately register her details in
the Biometric Attendance System. The detailed Manual of Relieving, Joining and Charge
Handing over process through SAP is enclosed for reference.
ASST. MANAGER (HRD)-EE
Memo No: 89 |8 /Dated, RG -05 - 3026
Copy to All Zones / All CGMs / CLD, SLDC, Mancheswar / All SGMs / All Circles / Head
PTC/ All Divisions / Company Secretary, OPTCL/ All Electrical Executives through webmail for

information. @X ”

ASST. MANAGER (HRD), EE

Memo No: 89 /9 /Dated, X9 05.202%6
Copy to GM (HRD) SAP / MPPR/ NEE/ Land Officer / PA Cell / Vigilance Cell /
Transport Branch / Power Training Center, Chandaka / Biometric Cell / HR Database Cell / for

information and necessary action. IS &w\*
ASST. MANAGER (HRD), EE
Memo No: 89’20 /Dated, ,,‘29--05”-,20,2,6

Copy forwarded to the CGM (HRD), I/c IT Cell, OPTCL, Corporate Office, Bhubaneswar

for uploading the scanned copy of the Order in the OPTCL official website.
ay
ASST. MANAGER (HRD), EE

CCto:

1. Sr.P.S.to C.M.D., OPTCL for kind information of C.M.D., OPTCL.

2. T.A./PS./Steno to all Functional Directors of OPTCL /SLDC for kind information

of Directors.
3. P.F. of concerned officer ..



